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Unit Title:  Working as part of a group 
OCR unit number: M34 
Life and Living Skill Area: Personal Skills 
Level: Entry 3 
Credit value: 2 
Guided learning hours:  20 

Unit purpose and aim 

To help the learner develop skills to become an active contributor when working with others on 
group activities and to be able to review their own progress and skills development. 

Learning Outcomes Assessment Criteria Example of ways assessment 
criteria could be met 

The Learner will: 
1 Know how to work with 

others in appropriate ways 

The Learner can: 
1.1 Contribute to setting 

ground rules for working 
with others  

As a group learners discuss 
what ground rules are, and 
what they would like included 
in their group rules. 
Suggestions may include: that 
people will do what they say 
they will do; to listen to each 
other- no talking over people; 
no swearing; respect 
confidentiality etc. 
Learners could create a poster 
with their group ground rules, 
as a group or individually to 
form part of a display. Learners 
take part in a listing activity to 
agree ground rules for working 
with others.    

1.2 Make suggestions about 
the role they should play in 
the group 

This will depend on the group 
activity they will undertake eg 
delivering a presentation, 
fundraising, organising an 
activity etc. The roles they play 
in the group could include: 
being the scribe, chairing the 
group, researcher, designer of 
marketing materials, presenter 
etc. 

2 Be able to play an active 
role in working as part of a 
group 

2.1 Carry out agreed activities 
when working with others 
on a group task  

Learners can carry out the 
agreed tasks eg research 
availability of rooms for hire: 
design a poster to promote the 
activity; sharing research 
findings with the group; putting 
together a presentation. 
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Learning Outcomes Assessment Criteria Example of ways assessment 
criteria could be met 

2.2 Make suggestions and 
receive feedback 
appropriately  

2.3 Ask for or offer help when 
required 

Evidence may include 
annotated photos of the 
individual carrying out the 
agreed task, audio visual 
evidence, witness statements 
or by keeping a diary (written, 
typed,  or orally etc). 
Learners will be provided with 
opportunities to make 
suggestions and receive 
feedback appropriately. 
Learners may meet as a 
working group on a regular 
basis to review how they are 
doing: they might provide 
feedback on information they 
have been given by group 
members, they may suggest 
changes. Timings of the 
feedback will be appropriate eg 
providing feedback privately 
and not in front of others who 
are not part of the group; as 
part of the actual project 
session and not during other 
sessions where the focus is on 
something else eg another 
topic. To receive feedback 
learners may need to listen 
patiently, accept others points 
of view, set times to meet to 
receive and give feedback.   
Learners will be provided with 
opportunities to ask for help or 
offer help when required. 
Asking for help could include: 
asking for suggestions on 
where to look for certain things 
eg names of websites to use, 
suggestions of activities or 
places to visit; asking for help 
with making decisions, asking 
for help to communicate with 
other people to set up activities 
eg someone who signs may 
need a signer/interpreter to 
support them in communicating 
with the general public.  
Offering help where needed 
may include: helping someone 
to complete their tasks in time, 
helping to find information.  
If no help is needed then 
questions based on scenarios 
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Learning Outcomes Assessment Criteria Example of ways assessment 
criteria could be met 
may be used to meet the 
criteria. Questions may be 
presented in a way to meet the 
individual’s needs eg aurally, 
pictorially, Braille, signed etc 

3 Review their role in the 
group 

3.1 Review their work with 
others 

The learner will have the 
opportunity to review their work 
with others. Reviews could 
include how they have worked 
with others in the group eg did 
they follow the ground rules 
they set? Did they complete 
the task successfully? Did they 
get on as a group? 

3.2 Identify how they 
contributed to the group 

Learners may identify how they 
contributed to the group, and 
skills they brought eg 
negotiating with others, 
communicating well, good 
research skills etc.  

3.3 Identify what went well and 
areas they could improve 
in working with others 

Learners should provide at 
least two examples for what 
went well and what could be 
improved. Examples they may 
state could include: listening to 
other people, completing own 
tasks on time, helping others 
when they needed it, 
contributing ideas, conducting 
research etc. 
This learning outcome could be 
conducted as an interview 
either on a 1:1 or as a group, 
through tutorials a simple 
evaluation report etc.  

Assessment 

This unit may be assessed using any method, or combination of methods, which clearly 
demonstrate that the learning outcomes and assessment criteria have been met. 

Set a meaningful task for groups to work on this could be an event for the other groups to 
participate in, fundraising, presentations on various topics etc. It should relate to their interests or 
other work that they are completing.   

Possible ways of demonstrating that the assessment criteria have been met are provided in the 
third column of the unit, these are examples only, learners may demonstrate their ability to meet 
the criteria in many other ways.  
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Evidence requirements 

Learners should state at least two areas that went well and two areas for improvement when 
working with others. 

The Record of Assessment and Evidence for this unit must be completed in full and signed by the 
assessor to confirm the evidence is authentic and meets the requirements of the learning 
outcomes and assessment criteria.  The completed Record of Assessment and Evidence, together 
with any other appropriate form of evidence that has been generated for the unit, must be 
submitted for moderation. 




