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The aim of the unit is to introduce learners to job search skills.

Learning Outcomes

Assessment Criteria

Example of ways assessment
criteria could be met

The Learner will:

1 Be able to search for a job
vacancy

The Learner can:

1.1 List sources of job
vacancies

1.2 Find vacancies (with help)

The learner will list sources of
job vacancies. For example:
learners could take part in a
group, pair or one-to-one
discussion to consider possible
job vacancy sources, they
could visit a school/college
learning resources centre,
library or careers office to find
out about sources of job
vacancies or, with support and
supervision, visit a careers
guidance website to find out
about sources of job
vacancies. The learner can
present their listin an
accessible format appropriate
for their learning needs, such
as spoken, written, typed,
recorded, signed, symbols etc.

The learner will identify job
vacancies with support. For
example, the learner could
receive support to assist them
to visit sources of vacancies
such as job centres, careers
offices, newspaper classified
vacancy sections and
recruitment/careers websites.

The support to find vacancies
could come from job search
professionals including job
centre staff, mentors, careers
guidance staff, tutors etc.
Support can include: Braille
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Example of ways assessment

Learning Outcomes Assessment Criteria e
criteria could be met

text, signing, scribing and note
making assistance audio/audio
visual recording etc.

1.3 Select a job vacancy in a The learner will choose one job

suitable location that vacancy within daily travelling
matches personal skills distance or an appropriate
and interests relocation setting; which

matches their personal skills
and interests. Learners may
be provided with information
and/or a given list of job
vacancies or they can make
use of actual employment
vacancy opportunities where
these are available.

For example a learner chooses
a vacancy as a kennel
assistant at a nearby animal
rescue centre because they
keep pets and like animals
from the employment section
of their local newspaper. A
learner chooses a job vacancy
as a trainee motor mechanic at
a local garage from a given list
of vacancies styled as Job
Centre employment
opportunities, because they
like cars, are learning how to
drive and are keen to learn
more about car engines.

Assessment

This unit may be assessed using any method, or combination of methods, which clearly
demonstrate that the learning outcomes and assessment criteria have been met.

This unit will be assessed at Entry Level 2 and the methods of assessment will be appropriate to
the learner’s study or work environment and its interests. To meet the assessment criteria the
learner will show are able to search for job vacancies by listing sources of job vacancies and can
find job vacancies with help. In addition, the assessment will show that the learner can select a job
vacancy that matches their interests and skills within a suitable location such as within daily
travelling distance or an appropriate relocation setting such as an area where they could receive
support from friends, family or professional services.

Assessment materials and information may be presented in a variety of formats appropriate for the
learner and their assessment/educational/workplace environment. For example: text-based,
computer, adapted technology, Braille, audio and audio/visual, photographs, spoken, signed,
Braille, diagrams and raised diagrams etc formats. This list is not exhaustive.

Possible ways of demonstrating that the assessment criteria have been met are provided in the
third column of the unit, these are examples only, learners may demonstrate their ability to meet
the criteria in many other ways.
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Evidence requirements

This unit aims to equip learners to develop their knowledge about searching for employment.

Evidence will be appropriate to the learner’s needs, workplace, study and/or assessment
environment.

The Record of Assessment and Evidence for this unit must be completed in full and signed by the
assessor to confirm the evidence is authentic and meets the requirements of the learning
outcomes and assessment criteria. The completed Record of Assessment and Evidence,
together with any other appropriate form of evidence that has been generated for the unit, must be
submitted for moderation.
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